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MLA Format


It is important to use MLA format (Modern Language Association) when submitting final drafts, since it makes my papers look more neat and professional. Using MLA format is also good practice, because I will be expected to use this format on all of my papers in high school as well.

FINAL DRAFT REMINDERS:

· Type in font size 12, Times New Roman
· Double-space your work. (Format → Paragraph → Line Spacing → Double)
· To insert your last name and page number in the upper right-hand corner:  

      View → Header and Footer → tab to right-hand area, then type last name and       page number.

· Use black ink.

· Do NOT underline your title or use a different font for it. Do NOT use quotation marks, bold or italics in your title.

· Do NOT wait until the last minute to type your final draft. “Computer/printer” problems will not be an acceptable excuse for late essays. 
